Instructions: 1. Complete the Employee Informotion section.
2. Mark with an X the days requested on the calendar below.
3. Return this form fo your supervisor.
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Requesting Employee's Signature

[ 1 Approved [_1 Must Reschedule Supervisor's Signature

Remarks:

RETURN THIS REQUEST TO YOUR SUPERVISOR

ditBoge

llem #A15010 29

To rearder, visit hrdiredt.com or ol 800.346.1231.

9 Mother's Day
15 Armed Forces Day
31 Memorial Doy

JUNE
20 Father's Doy

2 First Doy of Hunukkah

24 Christmas Day
Observed

25 Christmas Day
31 Hew Year's Eve
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